Job Interview Tips

Job interviews can be stressful but at the same time, they put all of your skills to the test and show just how professional you can be. It is during this process that the employer finds out if you are suitable for the job and can be a great asset to the company, institution, or where ever you are interested in working. The following are helpful tips to better prepare you for a successful interview:
1. Do your homework!

-Learn about the art of interviewing and practice sound techniques by gaining knowledge of how to better sell yourself to an interviewer and to present powerful interview answers. Do not wait until the night before or the day of the interview, prepare yourself in advance. Practice makes perfect.
2. Research

-When you are scheduled for an interview, it is imperative that you research on the company or organization you are applying to. You would not want to go into the meeting without any knowledge of the types of services or products they provide. This will show the interviewer that you are well aware of the company’s mission and objectives. 
3. Dress to impress

-We’ve all heard this one, be sure to show off your best business suit or outfit to really make a first impression. Conservative and classy are the keys.
4. On time = Late

-If you have an interview at 9 am, DO NOT arrive at 9 am. It is best to arrive 10 or 15 minutes prior to the exact time of your interview. You want to show that you are determined and ready to get down to business. 

5. Be yourself!

-Answer their questions directly and honestly, do not try to say things they want to hear so just be yourself and FOCUS.

6. Appearance

-Upon arrival, smile and make eye contact. Greet everyone around you with a firm handshake and make it known that you have arrived. 

7. Come prepared with questions of your own
-You will be asked if you have any questions for them, so it is good to be ready with a few. Ask general questions about the job:

-Location (driving distance from home)
-Salary vs. cost-of-living

-Small/large staff

-Traveling required 

-Opportunity for promotion

-Benefits (health insurance, vacation)

-Training program

-Sick days, retirement plan

-Office environment (casual, business)
8. What to bring with you?
-Extra copies of your resume

-Business cards if you have some

-Notes with your questions

-A nice pen

9. Ask for their information
-Once the interview has concluded, ask the interviewer for his or her business card. This way you can contact them directly if you have any further questions. It is always good to follow-up a week after the interview with an e-mail or a quick phone call in case you have not heard back from them. 
10. Just have fun!

-Remember, this interview is for a future job that YOU WANT. Make the best of it and show that you really want it and are willing to fight for it. Do not stress, just relax and enjoy. 
Post-Interview Tip

11. Thank you letter

-It doesn’t hurt to send a brief thank you letter or e-mail thanking your interviewer for taking the time to meet with you. Be considerate and professional. 
